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MynuuunainbHoe OrKETHOS NOIIKOIbHOE 00pa30BaTeNbHOE yUPEKACHHE
nerckuit can Ne 14 «Conupnuko» CTapoocKkoabCKOro ropoACKOro OKpyra
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ITHKU U CAYKEBHOT'O IIOBEJAEHUA PABOTHH
MYHHIHNAILHOT0 GI0KEeTHOr0 JOMIKO0ILHOT0 06pa30BaTeILHOI0 yqpemuenml
aerekoro caga Ne 14 «Coanbiuko» CTapoocKobeKoro ropoacKoro oKpyra

1.061mme nonoxeHns:

1.1. Komekc sTHkm W ciyxeOHoro mnosexeHus paboTHukoB (manee — Komexc)
pazpaboTaH  MYHHLMMNANBPHOTO  OO/UKETHOTO  JOMIKOJBHOTO  0Opa3soBaTENbHOTO
yupexkaeHus aerckoro caga Nel4d «Conubimko» CTapooCKOIBCKOTO TOPOJCKOro OKpyra
(ranee — Yupexnaenue) npeacrasiser co0o# cBoJ 00LUX IPUHLIMIIOB MPO(ECCHOHATBHOM
citykeOHOH STHKH M OCHOBHBIX NPaBHJ CIIy’KEOHOTO NMOBEAECHHUSA, KOTOPHIMH HAJJIEHKHT
PYKOBOJCTBOBATHCSA PabOTHHKAM Y UperKIeHHs.

1.2, Hacrosimuii KOJAEKC 3THKH H CiIyKeOHOTo noBeieHus paboTHHKOB paspaboTaH
B COOTBETCTBHHM ¢ monoxkeHHaMu Koncruryumm Poccmiickon Penepanmu, Fpynosoro
konekca Poccuiickoit ®epepanuun, 3akonom P@® or 25.12.2008 Ne 273-@3 «O
NPOTHBOACHCTBMU Koppyrmuuw» (B pea. or 08.08.2024r.), WHBIMA HOPMATHBHBIMH  °*
npaBoBeiMM aktamu Poccuiickost @enepanuy, W OCHOBaH Ha OOIENPH3HAHHBIX
HPABCTBEHHBIX NPUHIMIIAX M HOPMAX POCCHHCKOTO 00MIeCTBa H rOCY/1apcTha.

1.3. I'paxknanun, noctynaiomuit Ha paboty B VupexaeHHe, 3HAKOMHTCH C
nos1oxeHusMH Kojiekca Yupexaenus u coOM0IaeT X B POLECCEe CBOEE IEATEIIBHOCTH.

1.4, Kaxneiii pabOTHHK JOKCH NPHHUMATH BCE HEOOXOMMMBIE MeEpbI I
cobmoaenus nogoxkeHnit Hacrosutero Kogekca Yupexaenus

[.5. Lemsto Kogekca YupexeHHs SBISETCS YCTAHOBICHHE JTHYECKHX HOPM H
MpaBuil Ciy)KeOHOTO MoBeAeHHs PabOTHHKA U JOCTOWHOTO BBHINOTHEHHA HM CBOECH
NPO(EeCCHOHANMLHOH ICATEIPHOCTH, @ TAKKE CONCHCTBHE YKDEIUICHHIO aBTOPUTETA
paboraukoB Yupexmaenus. Kogekc Yupexienus npussaH nosbicHTh 3PQPEKTHBHOCTS
BbIIOJIHEHHUS PAOOTHHKOB YYPEXKACHHS CBOMX NO/GKHOCTHBIX 00A3aHHOCTEH.

1.6. Kopexc Yupexnenus:

— CIY’KMT OCHOBOH 11 (hopmupoBanus HO/DKHOH Mopanu B cepe obpasosanms,
YBAKHUTENIBHOTO OTHOLIEHWS K MEJaroru4eckod M BOCHUTATENbHOH pabore B
00MIECTBEHHOM CO3HAHHWH,

— BBICTYNAeT KaK WHCTHTYT OOINECTBEHHOIO CO3HAHMA U HPABCTBEHHOCTH PabOTHHKOB
YupexaeHus, HX CaMOKOHTPOJIS.

I.7. 3nanne u cobmonexue paborHukamu nonoxkenuit Konekca Vupexmaenus
ABIACTCA OAHHM U3 KDHTEDHEB OLICHKH Ka4ecTBa ero npoheCCHOHAIbHON ACATEIBHOCTH K
CAYIKEOHOTO MOBEACHHA.

OcHoBHbIE NPUHUMIBI K IPABHJIA CIYKeGHOr0 noBeaeHus: paboTHUKOB




1.1. OcHoOBHBIE NPUHLMUIBI CIY)KEOHOTO NOBEACHHUS PAOOTHUKOB IPEACTABISAIOT
c000i1 OCHOBBI MMOBEJICHUS, KOTOPBIMU UM HAJUICKUT PYKOBOACTBOBATHCS MPU UCTIOTHEHUHU
JIOJDKHOCTHBIX U (PYHKIIMOHATIBHBIX 00sS3aHHOCTEH.

1.2. PaGoTHHKH, CO3HaBas OTBETCTBEHHOCTh MEpENl TOCYAapCTBOM, OOIIECTBOM U
rpaxxJaaHaMHu, IPU3BaHBbIL:

— HWCTONHATH  JOJDKHOCTHBIE — OOS3aHHOCTH  TOOPOCOBECTHO U HAa  BBICOKOM
npoecCuoHaTLHOM  ypOBHE B Ieisx obOecneueHus: 3PGEeKTUBHON  pabOTHI
YupexaeHus;

— HCXOJHUTh U3 TOTO, YTO MPU3HAHKE, COONIOCHHE U 3alllUTa MpaB U CBOOOJ YesloBeKa U
rpa)xJIaHlHA OTIPEACIIAIOT OCHOBHON CMBICH U COJEpKaHUE JIeATEeIbHOCTH paOOTHUKOB
YupexneHus;

— OCYIIECTBIATh CBOK JAEATENBHOCTh B MpeJeNax MOJHOMOYMM, NpegoCcTaBIeHHBIX
paboTHUKY YUpeKICHHUS,

— HCKJIIOYATh JCHCTBUS, CBSI3aHHBIE C BIMSHUEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX
(¢puHAHCOBBIX) M MHBIX UHTEPECOB, MPEMATCTBYIOMIMX 100POCOBECTHOMY MCIOJIHEHUIO
JIOJPKHOCTHEIX 00S3aHHOCTCH;

— YBEIOMIIATH 3aBEAYIOIIETO0 YUpeKJIEeHUEM, OpraHbl MPOKypaTyphl WU JApyrue
roCy/apCTBEHHBIE OpraHbl 000 BCeX CiIydasx oOpalleHus K paOOTHHUKY YUpexJaCHHUs
KaKUX-TMO0O JIMI] B MENIX CKIOHEHUS K COBEPIICHUIO KOPPYMIIHOHHBIX
IIpaBOHAPYILICHNN;

— coONoaaTh HEUTPaIbHOCTh, MCKIIOYAIONIYI0O BO3MOXXHOCTh BJIMSHHS Ha HX
npo(ecCUOHANBHYI0  NEATENbHOCTh  PEIICHUN  MOJIUTHYECKUX TapTUW, HHBIX
OOIIECTBCHHBIX 00bCIUHCHHI;

— coOmo1aTh HOPMBI CIIY)KEO0HOU, MpodecCHOHATbHON STUKH M TMpaBUiia JEIOBOTO
MOBEICHMS,;

— TPOSIBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpAIeHHMH CO BCEMH y4YaCTHHUKAMU
00pa3oBaTeNbHOIO Mpoliecca, rpaXaaHaMH U TOJKHOCTHBIMU JINLIAMU;

— TPOSBIATH TEPIUMOCTh M yBWKEHHE K OOBUAsSM W TpaaulusM HapojaoB Poccuwm,
YUUTBHIBATh KYJIbTYPHBIE U MHBIE OCOOCHHOCTH PA3IMYHBIX STHUYECKUX, COLMATBHBIX
rpyImI u KOH(eccui, CIOCOOCTBOBATh MEXHaIIMOHAJIbHOMY u
MEXKKOH(PECCUOHAILHOMY COTJIACHIO;

— BO3JCPXKHUBAThCS OT TMOBEACHUS, KOTOpPOE MOTJO OBl BBI3BaTh COMHEHHE B
OOBEKTUBHOM HCIOJHEHUU PAOOTHUKOM JIOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKkxke
u30eratb KOH(IMKTHBIX CUTYAIMi, CIIOCOOHBIX HAHECTH yIIepO WX pemyTalnud WUiu
ABTOPUTETY Y UPEKICHUS;

— TPUHUMATH MPEyCMOTPEHHBIC 3aKOHOAATEIhCTBOM Poccuiickoit deneparyi MephI 10
HEIOMYUICHUIO BO3HUKHOBEHHMS KOH(JIMKTOB HHTEPECOB W  YPETyIHMPOBAHHIO
BO3HUKIINX KOH(DIUKTOB MHTEPECOB;

— coOJroaTh YCTaHOBJICHHBIC B YUPEKICHUH TNpaBuia ITYyOJUYHBIX BBICTYIUICHHUA W
MpeIOCTaBICHUs CITyKeOHOM nHpopMauy;

— YB@XHUTEIBHO OTHOCUTHCS K JACATEIBHOCTH TPEACTABUTENIEH CpPEICTB MacCOBOU
uHpopMaMu 1O WHGPOPMUPOBAHUIO oOmIeCTBa O paboTe YUpeKIeHHs, a TaKkKe
OKa3bIBaTh COJCWCTBUE B TOJYYCHUHU IOCTOBEpHOW HMH(OpPMAIMU B YCTAaHOBJICHHOM
HOpsIKE.

1.3.PabotHuk VYupexnaeHuss o0s3aH coOmogath Konctutymmio Poccuiickoit
denepanun, ¢enepanbHble KOHCTUTYIHOHHBIE 3aKOHBI, (enepajbHble 3aKOHbBI, HHBIE
HOpMaTHUBHBIE MpaBoBbIe akThl Poccuiickoit denepaniuu, JIOKaIbHbIE aKThl Y UpEkKACHHUS.



1.4. PaboTHUK B CBOEH JIEATEILHOCTU HE JIOJDKEH JIONMYCKAaTh HAPYIIECHUS 3aKOHOB U
MHBIX HOPMAaTUBHBIX IIPaBOBBIX AaKTOB MCXOAS W3 TMOJUTHUYECKOW, 3IKOHOMHYECKOMN
1[eJI€CO00Pa3HOCTU JTUOO 1O UHBIM MOTUBAM.

1.5. PaGoTHuK 00s3aH NIPOTUBOACHCTBOBATH MPOSBICHUSM KOpPPYILUUU U
OpeanpuHUMaTh Mepbl 10 €€ MNpopUIaKTUKE B  TOpsSAKEe, YCTaHOBIECHHOM
3akoHOAAaTeNIbCTBOM Poccuiickoit Penepanyu 0 IPOTUBOJACHCTBUN KOPPYIILIUH.

1.6.PabOoTHUK TIpW WCHOJHEHUU WM JIOJDKHOCTHBIX OOsS3aHHOCTEH HE JIOJDKEH

JIOIYCKaTh JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpas INPUBOAWT WM MOYKET NPHUBECTH K

KOH(JINKTY UHTEPECOB.

1.7.PaboTHUKY 3ampeniaeTcsi MOJydaTh B CBSI3U C HMCIHOJHEHUEM JOJKHOCTHBIX
00s3aHHOCTEN BO3HArpaXXJIe€HUs OT (U3MYECKHX U IOPUIUYECKUX JIAL (JCHEKHOE
BO3HArpaKJIeHHUE, CCYAbl, yCIyTH, OIJIaTy pa3BICYEHU, OTAbIXA, TPAHCIOPTHBIX PACXOI0B
Y MHBIE BO3HATPAKICHUA).

1.8. PaboTHUK, HaJIeJICHHbIN OpraHU3alMOHHO - pacnopsaIuTeNbHBIMU
MOJTHOMOYHSIMU 10 OTHOILEHUIO K APYTUM pabOTHHKaM, TOJDKEH OBITh U1 HUX 00pa3oM
npodeccuoHaIn3Ma, 0e3ylnpeuyHol pemyTalud, CrIocoO0CTBOBaTh (OPMUPOBAHUIO B
KOJUIEKTHBE OJaronpusaTHoro st 3QQeKkTuBHON padOThl MOPATbHO-IICHXOJIOTHYECKOrO
KJIUMaTa.

1.9.PaboTHMKM,  HaJel€HHbIE  OPraHU3alMOHHO -  PaCHOPAIUTEIbLHBIMU
MOJTHOMOYHUSIMU 110 OTHOIIEHUIO K APYTUM paOOTHUKAM, IPU3BAHBI:

— TMPUHUMATBH MEPHI IO MPEAOTBPAIICHHUIO H YPETYIHUPOBAHUIO KOH(DINKTOB HHTEPECOB;

— TMPUHUMAThH MEPHI N0 MPEAYIPEKIECHUIO KOPPYILIUY;

— He JIONYyCKaTh CIIy4aeB NPUHYXKICHHS paOOTHUKOB K YYacCTHIO B JEATEIbHOCTH
MNOJUTUYECKUX MAapPTUN, HHBIX OOLIECTBEHHBIX 00BEINHEHUI.

1.10. PaGoTHHMK,  HAAENEHHBI  OpPraHU3alMOHHO - pacnopsAUTEIIbHBIMU
NOJIHOMOYHUSIMUA MO OTHOIIEHHUIO K APYrMM paOOTHUKaM, JIOJKEH MPUHUMATh MEpbl K
TOMY, YTOOBI ITOJTYMHEHHbIE HE JIOMYCKAIN KOPPYHIIMOHHO - OMACHOTO MOBEIECHUS, CBOMM
JUYHBIM  TIOBEJEHHEM  [0JIaBaTh INPUMEP UYECTHOCTH, OECHPUCTPACTHOCTU H
CIIPaBEAJIMBOCTH.

1.11. PaGoTHUMK,  HAAENIEHHBI  OpPraHU3alMOHHO - pacnopsAUTEIIbHBIMU
NOJTHOMOYHMSMHU IO OTHOLICHHIO K JPYrUM pPaOOTHHUKAaM, HECET OTBETCTBEHHOCTHh B
COOTBETCTBUM C 3aKoHoaarenbcTBOoM Poccuiickoit ®Penepanuu 3a JEHWCTBUS WU
0e3aeicTBUsT MOJYMHEHHBIX PAOOTHUKOB, HAPYIIAIOIIUX MNPUHLMIBI 3TUKA U TMpaBUiia
CIIy’>keOHOTO TIOBEJICHUS, €CIM OH HE MPUHSI Mep, YTOOBI HE JOMYCTHTh TaKUX NCHCTBHIA
WM Oe3eCTBHIA.

1.12.B oO6meHuun paboTHUKAM YUpeXJCHHS HEOOXOIUMO PYKOBOJICTBOBATHCS
KOHCTUTYLIMOHHBIMHU TIOJIO)KEHUSMH, YTO YEJIOBEK, €ro MpaBa M CBOOOJBI SBISIOTCA
BBICIIEH IIEHHOCTBIO, M KaXJblil TpakJIaHWH HMMEET IpPaBO Ha HENPUKOCHOBEHHOCTH
YaCTHOM JKU3HH, JIMYHYIO M CEMEMHYIO TalHy, 3allUTy YECTH, JOCTOMHCTBA, CBOETO
JT00pOTO UMEHH.

1.13. B o0meHun ¢ y4acTHUKaMU OOpa30BaTENbHBIX OTHOIIECHUH, TpaKIaHAMU WU
KOJJIEraMH CO CTOPOHBI pa0OTHUKA Y UpekACHHS HEIOIYyCTUMBI:

— mo0O0ro BHJA BBICKA3bIBaHUS U JEUCTBUS AUCKPUMHHAIIMOHHOTO XapakTepa o
npu3HakKaM 1I0Jla, BO3pacTa, pachl, HAIMOHAJIBHOCTH, f3bIKa, TIPaXKIAHCTBA,
COLIMAJIBHOTO, MMYILECTBEHHOIO MJIM CEMEWHOIO IOJIOKEHUS, MOJUTUYECKUX WU
PEJIUTUO3HBIX IPEIIOUYTEHUN;

— IpEeHEOPEeXUTENbHBIH TOH, I'PpyOOCTh, 3aHOCUMBOCTb, HEKOPPEKTHOCTh 3aMEUYaHM,
IpEeIbsIBICHUE HETIPAaBOMEPHBIX, HE3aCIYKEHHbIX OOBUHEHU;



— YIpO3bl, OCKOPOUTEbHBIC BBIPAKECHHUS WU PEIUTUKU, JEUCTBHS, TPEISITCTBYIOIINE
HOPMaJIbBHOMY OOIICHHIO WU TIPOBOLMPYIOIINE MPOTUBOIIPABHOE TTOBEICHNE.

1.14. PaGoTHUKN  YUpeKICHUS JOJDKHBI  CIIOCOOCTBOBAaTh yYCTAHOBJICHUIO B
KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOIIECHWH M KOHCTPYKTHUBHOTO COTPYAHHYECTBA APYT C
JIpyroM,  JOJDKHBI ~ OBITh  BEXJIMBBIMH,  JOOpOKENAaTeIbHBIMU,  KOPPEKTHBIMH,
BHUMATEJIIPHBIMH M TIPOSIBJIATH TOJIEPAHTHOCTh B OOIIEHWHU C JIETBMH, POIUTEISIMU
(3aKOHHBIMHU MPEJICTABUTEIISIMH ), OOIIIECTBEHHOCTHIO U KOJJIETaMH.

1.15. BHemHuii Bua pabOTHUKA YUpexXAeHUs NpPU UCHOJHEHUU UM JOJIKHOCTHBIX
00s13aHHOCTEH JIOJDKEH CIIOCOOCTBOBATh YBAKHTEIBHOMY OTHOIICHHUIO TpaxiaaH K
YupexxIeHHI0, COOTBETCTBOBAThH OOIICTIPUHATOMY JIEIOBOMY CTHIIIO, KOTOPBIM OTIWYAIOT
0pUIHUATIBHOCTD, CAEPKAHHOCTD, TPAUIIMOHHOCT, AKKYPATHOCTb.

3. OTBeTCTBEHHOCTH 32 HapyleHue moJio:keHuii Kogexca

3.1. 3a napymenue nonoxennii Kogekca Yupexaenus paboTHUK HECET MOPAIbHYIO
OTBETCTBEHHOCTh, a TAK)KE MHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C 3aKOHO/1aTEIbCTBOM
Poccuiickoit ®enepanuu. Cobmtonenue pabotHukoMm  HopM Kogekca VYwupexnenus
YUUTBIBACTCS TP TPOBEACHUU aTTeCTallii, (HOPMHUPOBAHWUU KAAPOBOTO pe3epBa IS
BBIJIBWKCHMSI Ha BBIILIECTOALINE TOJKHOCTH, @ TaKXKe MPH HAJOXKEHUH TUCIUILTMHAPHBIX
B3BICKAHUM.
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