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1. O6uue noJiomeHus

1.1. Hacrosmee Ilonoxenue pas3paboTaHo B LEAX HEJOMYLICHHS COCTABICHHUS ‘
HEO(UUMANBHON OTYETHOCTH M WCMONB30BaHMA MNOMAENBHBIX AokymeHtos B JIOY B :
coOTBETCTBHH CO cT. 13.3 @enepansHoro 3akona ot 25 aexabps 2008 roga Ne 273-®3 «O .. :
NPOTHBOAEHCTBUM koppyruuu» (B pex. or 08.08.2024r.) - ynoCTOBEpPSIOMUX JIMYHOCTB, |
NOKyMeHTOB 00 00pa3oBaHMM TOCYJAPCTBEHHOTO 00pasia, oOecrnedeHHs YUYPEKACHHEM |
AOCTOBEPHOH MH(pOpMALMK O KBaTM(pHKAIMA MTPETCHACHTOB HAa TPYAOYCTPOHCTBO, JAHHBIX |
OTPaXkaeMblX B OyXrajJTepckoMm yudeTe W OTUETHOCTH, OTHYETHI B c(epe 3aKymnoK, KOHTPOIb
JOKYMEHTHPOBAHUS  ONEPALMH  XO3AHCTBEHHOM MEATENBHOCTH, COKpAameHus yucma *
Hapymenud u koppynuuu B JIOY, nosbiieHus KauectBa oOpaszosarenbubix ycayr. JJOY
3aMHTEPECOBAHO B YKPEIUIEHHH CBOGH PENyTalMH, OTKPHITOTO H JA00OpPOCOBECTHOTrO
KOHTPAreHTa B MPaBOOTHOMIEHUSX, BOSHUKAIMIMX B CBA3HM C AesTensHocTo JIOY.

1.2, OduupaneHblii TOKYMEHT - THCBMEHHBIM aKT, BBIMOJTHEHHBIH# HA OyMakHOM
HOCHTENIC, HCXOAAMH OT TOr0 MAM HHOIO CTPYKTYPHOTO 3BE€HA Trocamnmapara,
V/IOCTOBEPAIOIIHH KOHKPETHbIE (PAKTBI M COOBITHS, KOTOPbIE BIEKYT IS MCTONb3YIOMIHX
€ro nuiy onpeneneHHsle mnocneacTBus. OduimManbHBII NOKYMEHT JOIDKEH COMEPXKaTh
YCTAHOBJIEHHBIE PEKBU3HTHI.

1.3. lokyMeHT - MaTEpHATBHBIH HOCHTEID ¢ 3a()HKCAPOBAHHOH HA HEM B JEO0OH opme
uH(popMalLMel B BH/IE TEKCTA, 3BYKO3AIMCH, H300paKeHHs ¥ (MITH) MX COYESTAHMS, KOTOPHIN J
MMEET PEKBH3HTHI, IMO3BOJLIOIIME €0 HACHTH(UIHPOBATh, U MPEAHASHAYEH Ui TEPEeIavn
BO BPCMCHH M B IIPOCTPAHCTBE B LIEAX OOIMECTBEHHOI0 HCIIONIb30BAHHA H XPAHCHHA.

1.4. JlokymenTupoBanue - (ukcanms WHQOPMAIMH HA MAaTEPHANBHBIX HOCHTEISIX B
YCTAHOBJICHHOM MOPSIKE.

1.5. Dxsemipip - oOpaselt THPaKMPOBAHHOTO AOKYMEHTA, HICHTHYHBIH OPUIHHANY.

1.6. Oryer - DOKyMEHT, COAEPIKALIMI CBEAEHHsA O BHINONHEHHH IUIAHOB, 3aJAHUM,
MEPONPHUATHH, NPENCTABIAEMBIH BBIIECTOSINEH OPraHU3allii UITH JOIDKHOCTHOMY JTHILY.

1.7. CratuctHueckass OTYETHOCTh - CHCTEMa KOJMYECTBEHHBIX MW KAa4eCTBEHHBIX
nokKasaTeneH, xapakrepusyromux padory IOV 3a onpeaenéHHbIH Nepuo/ BPEMEHH.

1.8. llogauHHOCTE AOKYMEHTOB YCTAHAB/IMBACTCA ITyTEM MPOBEPKH MOITHHHOCTH
MNOAMHCEH JO/DKHOCTHBIX IHL H COOTBETCTBHS COCTABIICHHS JOKYMEHTOB JaTaM OTPaKEHHS
B HUX onepauuH, HHhopmauuu, pakToB u 1.1,

1.9. Ilox HemeHCTBHTEILHBIMH JIOKYMEHTAMH CIICYET IIOHAMATD:




1.9.1. TlomHOCTBIO W3rOTOBJICHHBIE (UKTHBHBIC JOKYMEHTHl WJIH TOJJCIbHBIC
JIOKYMEHTBI, B KOTOPbI€ BHECEHbI M3MEHEHHUS MYyTEM MOJYMCTOK, TOMHUCOK, UCHPABICHUS
WIM YHUYTOXKEHUS YaCTU TEKCTa, BHECEHHS B HEro JIOMOJHUTENbHBIX JaHHBIX,
MPOCTABJICHUS OTTUCKA MOJJAEIBHOTO IITAMIIA HJIM MEYaTH U T.II.

1.8.2. ®akTu4ecKku SBISAIOMIMECS TOIIUHHBIMH, HO COJEpXKalllie CBEJICHHs, HE
COOTBETCTBYIOIIHNE JECUCTBUTEILHOCTH. OHM COXPAHSIOT BHEIIHUE MPU3HAKU U PEKBU3UTHI
HQJIeKAIIUX JIOKYMEHTOB (M3rOTOBJSIOTCA Ha OQuUUUaNbHOM OJaHKe, COJepKaT
HAaWMEHOBAaHUS JOJDKHOCTEH M (haMUIIMH JIUII, YIIOJTHOMOYEHHBIX MX TOJIMUCHIBATH), OJTHAKO
BHECEHHEBIC B HHUX CBEJICHUS (Tekcr, ndposbIe JTAaHHBIC) SIBIISTFOTCS
chanbcuPpuIUpOBaHHBIMHU.

1.9.3. BpimanHble C HapyIIEHHEM YCTAHOBJICHHOTO TMOpSAJKA, T.€. B PpE3yibTare
3II0YMOTPEONICHUS JOKHOCTHBIM JIMIIOM CIIY)KEOHBIM TIOJIO)KCHUEM HWJIHU COBEPIICHUS WM
XaJaTHBIX IEUCTBUI MIPHU BblJIaue 3TOrO JIOKYMEHTA.

1.9.4. Hcnonp3oBaHWE HEACHCTBUTEIBHBIX JOKYMEHTOB 3aKIIOYAacTCs B UX
MPEOCTABIICHUM B Kauye€CTBE OCHOBAHUU MJISI TPYJIOYCTPOMCTBA, a TaKKe IPOBEIACHUS
JT1000Tr0 U3 IEHUCTBHI, OTHECEHHBIX K KoMmeTeHnuu JJOVY.

2. leiictBusi 10JKHOCTHBIX Ml JJOY npu BO3HUKHOBEHUN COMHEHHH B
MOJIMHHOCTH NMPeJACTABJIEHHBIX IOKYMEHTOB

2.1. B ciyyae BO3HHMKHOBEHHMS OOOCHOBaHHBIX COMHEHHUW B TOJJIWHHOCTHU
NpPEJICTAaBICHHBIX  JIOKYMEHTOB  (IUIUIOMOB,  CEepTU(HHUKATOB,  YJIOCTOBEpPEHHI) U
JIOCTOBEPHOCTH  cojepxamieiics B HuUX  uHpopmauuum  pykoBogutens IOV,
OCYILECTBIISIIOIIAN y4eT IOKYMEHTOB, OOS3aH TPEANPHUHATh MEphI, HalpaBlCHHBIC Ha
yCTpaHEHHE BO3HUKIIIMX COMHEHHI 1 Ha MOJYYCHUE TOTIOTHUTEIHHBIX CBEJICHHIA.

2.2. Cgenenusi o0 oOpa3oBaHuM pabOTHUKA TPHUPABHUBAIOTCA K TEPCOHATBHBIM
naHHbIM. CornachHo 1. 3 ct. 86 TK P®, (ananornunas Hopma coaepKUTCS Takxke B mi. 1 m.2
cT.10 ®enepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O nepcoHaNbHBIX JTaHHBIX») BCE
NEepCOHANbHbIE JaHHbIE PAa0OTHUKA CJeNyeT MONy4aTh TOJBKO y Hero camoro. Ecmum
NEepCOHATbHBIC JJaHHbIE PAOOTHUKA, BO3MOXKHO, MOJIYYUTh TOJNBKO Y TPEThEl CTOPOHBI, TO
pabOTHUK, TOJIKEH ObITh YBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBbITh MOJY4YEHO
MUCHbMEHHOE COTJIacue.

2.3. PykoBogutens IOV 006s3aH cOOOUIUTH pabOTHUKY, IPEIOCTABUBIIEMY JOKYMEHT,
BBI3BIBAIOIIMN COMHEHHE B €r0 MOUIMHHOCTH, O HEJNAX, MPEANoJiaraéMbIX UCTOYHHKAX U
croco0ax MoJIy4eHHsl IePCOHANIbHBIX JJAHHBIX, a TAK)KE O XapaKTepe U MOCJIEICTBUAX OTKa3a
paOOTHHKA JaTh MMCbMEHHOE COTJIACHE Ha UX MOJTyuyeHHeE.

2.4. Ilocne opopmiieHus coraacus pabOTHHKA Ha MOTYYSHHUE NMEPCOHAIBHBIX JaHHBIX, B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM P®, pykoBogutens JJOY HanpapnseT opunuaibHbINA
3ampoc B MHCTAHITUIO, BBIJIABIIYIO TOKYMEHT (00pa3oBaTeIbHOE yUpexKACHUE, Ip.).

2.5. B cnyyae mony4yeHHsT OTBETOB HA 3alpochl MOJATBEPXKIAIOIMIMX, YTO
IpeJCTaBICHHBIC JOKYMEHTHI 00pa30BaTeIbHBIMU YUPEKACHUAMU (MHBIMU YUPEKICHUSIMH,
OpraHM3alMsMH) HE BBIJABAINCH, WM YKa3aHHbIE B HHUX CBEJCHUS HE COOTBETCTBYIOT
JecTBUTENbHOCTH, pykoBoauTens JIOY paccmarpuBaeT mpeicTaBieHHBIE JOKYMEHTHI U
OPUHUMAET pEIIeHHEe O HAaMpaBICHUU 3asBJICHHUS B MPABOOXPAHUTEIBHBIE OpPraHbl O
COBEPILIEHHOM IPECTYIUIEHUHU (MHOE).

2.6. Ha ocHoBanuu pesomouuu pykoBonutens JOY o HampaBieHUW 3asiBICHUS B
PaBOOXPAHUTEIbHBIE OpTaHbl, TOKJIAIHbIE 3aMMCKU C PUIOKEHHBIMHA K HUIM MaTepuaiaMu



nepenawTcs JMIy, OTBETCTBEHHOMY 3a MpoTHBoAeWcTBHE Koppynuuu B OV nns
odopmiieHHs 3asBJICHUS B IPABOOXPAHUTENIbHbBIE OPraHbl.

2.7. llpencraBnennbie B JJOY HemelcTBUTENbHBIE JOKYMEHTHl WJIM MX KOMHUU HE
MOJIJIEXKAT BO3BPATy B CBA3M C MX BO3MOXKHOW BBIEMKOI MPaBOOXPAHUTEIBHBIMU OpraHaMu
Y TIOCTIEAYIOIUM IPU3HAHUEM BEUIECTBEHHBIMH JJOKA3aTEIbCTBAMHU.

. CucreMa BHYTPeHHEr0 KOHTPOJISI 10 MPOQUIAKTHKE U BhISIBJIEHHI0 KOPPYNIIHOHHBIX
NMPABOHAPYIIEHUI B 1eATEJIbHOCTH YUpeKIeHUs

3.1. B JIOVY 3ampenieHo HCIOJIb30BaTh HEYTBEPKIEHHBIE CTATUCTUYECKUE (OPMBI
OTYETOB, JTUOO OTUETHI, COJEPKAILME HEAOCTOBEPHYIO MH(OPMALIHIO, B CIIy4ae BBISIBICHUS
JMaHHBIX (AKTOB, paOOTHUKYU MPUBIIEKAIOTCS K AUCIUILIMHAPHON OTBETCTBEHHOCTH.

3.2. Ilpu oOHapyKeHUHU cOCTaBlIeHUs HEOPUITUATHHON OTUETHOCTH JOJKHOCTHBIE JIUIIA,
B YbH MTOJIHOMOYHS B COOTBETCTBUU C JOJKHOCTHBIMU 00S3aHHOCTSAMH BXOJUT MOJArOTOBKA,
COCTaBJI€HUE, TIPEACTABICHUE U HAIpaBICHUE OTUYETHOCTU HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COCTaBJICHHE HEO(PUIIMAIBHON OTYETHOCTH M  MCIOJIB30BaHUS
MO/ JICNIBHBIX TOKYMEHTOB.

3.3. BHYTpeHHMH KOHTpOJIb XO3SMCTBeHHbIX onepauuii B JIOY ocymecTBisercs
KOMHUCCHEN O NPOTUBOJAEUCTBUIO Koppynuuu (nainee - Komwuccus), koTopas HaaelleHa
dbyHKIMEH M0 HEIOMYIIEHUIO COCTABICHUS HEO(PUITUATBHON OTYETHOCTH M HUCIIOJIb30BAHUS
IIO//ICIIBHBIX TOKYMEHTOB.

3.4. Cucrema BHYTPEHHETO KOHTPOJS CIIOCOOCTBYET MPO(DHUIAKTHKE U BBISBICHHUIO
KOPPYMIIMOHHBIX MpaBoHapylieHuil B nearensHoctu JJOY u HampaBiieHa Ha oOecrieueHue
HaAE&KHOCTH W JIOCTOBEPHOCTH (QuHAHCOBOM (Oyxrantepckoit) otuetHoctu JIOY wu
oOecrieueHne cooTBeTcTBUs JesarenbHocTH JIOY TpeOoBaHMSM HOPMATHUBHBIX IMPaBOBBIX
aktoB Poccuiickoit @enepaiinu, JTOKaIbHBIX HOpMAaTUBHBIX akToB JIOVY.

3.5 Komuccust BMecTe ¢ OTBETCTBEHHBIMH JIMIIAMH, KOTOPBIE UMEIOT HETIOCPEICTBEHHOE
OTHOIIEHHE K COCTaBJIEHUIO OTYETHOCTH U O(OPMIIEHUIO JOKYMEHTAllUd C PHUCKOM
JIOMYIIEHUS] TOMJENKH JOKYMEHTAllMU, MpPHU OCYIIECTBICHUHM HMHU TNpo(ecCHoHaTbHON
JeSITEeIbHOCTH U BO3HUKHOBEHUS JIMYHOW 3aMHTEPECOBAHHOCTH B MOJYYEHUHU JIMYHO JINOO
4yepe3 TPEThUX JIMI] MATEPUAIbHOM BBITOJbl WM MHOTO MUMYILIECTBA, KOTOPOE BIUSAET WIH
MO’KET MOBJIMSATH Ha HAJUIeKaIMe UCTIOTHEHHE MU MTPO(EeCCHOHATbHBIX 00S3aHHOCTEH:

- OCYILIECTBJISIOT IPOBEJIECHUE MEPONPHUATHII BHYTPEHHETO KOHTPOJIA (IIPOBEPOK) IO
BBISIBJICHUIO M HEJIOMYIIEHUIO COCTABJICHUS! HEOPHUIIMATLHON OTYETHOCTU U MCIOIb30BAHUS
NOJJIENbHBIX IOKYMEHTOB, €KEKBApTaIbHO (a TaKXke 10 Mepe HeOOXOAUMOCTH);

- IpU TPOBEICHUM IPOBEPOK YUYUTBHIBAIOT, YTO MOMJIMHHOCTH JOKYMEHTOB
YCTaHABIMBACTCS IIYTEM IIPOBEPKU PEAJbHOCTH HMMEIOIIUXCA B HHUX IOANKCEU
JOJDKHOCTHBIX JIMI M COOTBETCTBHS JTOKYMEHTOB JlaTaM OTPAKEHHS B HHUX OIEpALUil,
uH(popmanuu, HaKkToB;

- IPU YTEHUH JOKYMEHTOB, IIOCJIE€ YCTAHOBJIEHHS WX IIOJUIMHHOCTH, NPOBEPSIOT
JOKYMEHTBI II0 CYIIECTBY, TO €CTb C TOYKH 3pEHUS JOCTOBEPHOCTH, 3aKOHHOCTH
OTpaXEHHBIX B HHMX XO3SMCTBEHHBIX omnepanuii, uHpopmanuu, ¢akrax. JoctroBepHOCTDH
omepanuii, 3apUKCUPOBAHHBIX B JOKYMEHTax, NPOBEPSICTCS M3yYEeHHEM OJTHX U
B3aUMOCBS3aHHBIX C HUM JIOKYMEHTOB, OIPOCOM COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIMII,
OCMOTPOM 00BEKTa B HaType. 3aKOHHOCTh OTpPaXEHHBIX B JOKYMEHTaxX oOlepauui
YCTaHABJIMBAETCS MYTEM IIPOBEPKU UX COOTBETCTBUS JEHCTBYIOIIEMY 3aKOHOATENIbCTBY.



3.6. Pesynpratel mpoBepkun Komuccuu odopmitstoTcss MPOTOKOIOM, C MPUIOKEHUEM
JOKYMEHTalUU ¢ (paKTaMH HapyIlIeHUsI.

3.77. Jna mnOpuBleYEHUS K OTBETCTBEHHOCTH pabOTHMKAa [0  COCTaBJICHHIO
HEO(PUIMAIbHON OTYETHOCTU WIIM MCIOJIb30BAHUS MOJAEIbHBIX JOKYMEHTOB B KOPBICTHBIX
nemsix  Komuccueit ompenpensieTcsi Mepa OTBETCTBEHHOCTH, M Bcs  odopMIICHHAs
JOKyMEHTalusl Harpasisgercss pykoBoautento JOY nmmd npuHATHS OKOHYATEIBHOIO
pelIeHNs O MPUMEHEHUH MEP OTBETCTBEHHOCTH K PAOOTHHKY.

3.8. Cucrema BHYTPEHHETO KOHTPOJI YYHMTHIBAE€T TPeOOBaHUS aHTUKOPPYHIIMOHHOMN
nonuTuku, peanuzyemoit JJOY, u BkitouaeT B cebsi, B TOM YHUCIIE:

- TPOBEPKU COOJIIOCHMS PA3IMYHBIX OPraHU3allMOHHBIX MPOLEAYpP U IpaBUIl
NESATENbHOCTH, KOTOpPbIE 3HAYUMbl C TOYKH 3pEeHHs] padOThl MO MNPOPUIAKTHKE U
MPEAYNPEKICHUIO KOPPYIILUH;

- KOHTpOJIb JOKYMEHTHUPOBAHHUs ONEpaluil Xo3siicTBeHHOM nestenbHoct JIOY
(HampaBiIeH Ha TNPENYNpPEkKICHUE U  BBISIBICHHE COOTBETCTBYIOIIMX  HapyILICHHI:
cocTaBlieHHE HEO(PHUIIMAIBHON OTYETHOCTH, HCIIOIB30BAHUE TOJJCIBbHBIX JOKYMEHTOB,
3aliCh HECYHIECTBYIOIIMX pacXxoA0B, OTCYTCTBHE IE€PBHYHBIX YYETHBIX JIOKYMEHTOB,
UCIPABJICHUA B IOKYMEHTaX U OTYETHOCTH, YHUUTOXKEHHE TOKYMEHTOB U OTYETHOCTH paHee
YCTaHOBJIEHHOTO CPOKa U T.1.);

- IPOBEPKU SKOHOMHYECKO 00OCHOBAHHOCTH OCYIIECTBIIIEMBIX Orepaiuil B cepax
KOPPYMIIIMOHHOTO pHCKa (TIPOBOASTCS B OTHOIIEHWH OOMEHa [EJOBBIMU TMOJapKaMH,
MPEACTAaBUTEIBCKUX PACX0/IOB, TTOKEPTBOBAHUMN, IPYTUX cdep).

3.9. PaGorauku JIOY, OTBeTCTBEHHBIE 3a BEIEHHUE M MPEIOCTABICHHE JTaHHBIX
(GbUHAHCOBOWM OTYETHOCTH U YIpPABJICHUYECKOro yuéra, 0OecrneuynBaloT CcoOII0IeHUE
CIEeAYIOINX TPEOOBaAHUM:

- JICJIOBBIE OMNEpalMK MOJHOCTHI0O U TOYHO OTPAXKAarOTCS B (PMHAHCOBBIX OTYETAX U
MHOM YYETHOM JTOKYMEHTALIMU B COOTBETCTBUM C MPUHIIUIIOM MPO3PAYHOCTH JIEATEIbHOCTU
YupexaeHus;

- JIOCTOBEpPHOCTb BeJeHUS M yuéra (UHAHCOBOW MHGOPMALMU MOAJEPKUBACTCS
CTPOTUM COOJIIOJIEHUEM IMPOLEAYP BHYTPEHHETO KOHTPOJIS;

- XpaHEHME W WCIIOJIIb30BAaHUE YYETHOW JOKYMEHTALIMM OCYILECTBISAIOTCA B
COOTBETCTBUU C TPeOOBAaHUSMU JACHCTBYIOIIETO 3aKOHOJATEIbCTBA.

4. IlonroroBKa M HaNpaBJeHNe B IPABOOXPAHUTEIbHbIE OPTraHbl 3asiBJIEHUI 0
COBEepPLICHUHU NPECTYIJICHUS

4.1. Ha ocHOBaHMM THMCBMEHHOro YyKa3aHus pykoBoxutens JIOVY  muno,
OTBETCTBEHHOE 3a IPOTHUBOJECHCTBUE KOPPYILUHU B TEUEHUE 5 THEH IOTOBUT 3asiBICHUS U
npujiaraemMble K HUM Martepualibl, KoTopeie B nopsiake cT. 141 VIIK PO nanpasnsorcs B
NPaBOOXpaHUTEIbHBIE OpraHbl 3a MOANKUChI0 pykoBoauTens JOVY.

4.2. 3asBneHue B INPaBOOXPAHUTEIbHBIE OpPraHbl O COBEPLIEHHOM IPECTYIUIEHUU
(mpenocraBineHue NOJAEIBHBIX JOKYMEHTOB) PErMCTPUPYETCS B KypHale HCXOIALIEH
noxkymenTauuu J[OY.

4.3 TIpu noctymnernu B JIOY noctaHoBieHUs: 00 OTKa3e B BO30YKACHUN YTOJIOBHOTO
nena, BblHeceHHOro B mopsake 4. 1 cr. 148 VIIK P®, numo, OTBETCTBEHHOE 3a
IPOTUBOJEHCTBHE KOPPYILMH COIIacOBBIBAaeT ¢ pykopoauteneMm OV nenecooOpasHOCTh
JajbHelIero 00XxanoBaHus yKa3aHHOTO [TOCTaHOBJICHUSI.



5. 3akI0unTeIbHBIE MOJIOKEHUS

5.1. Cpoxk geiictBust nanHoro IlonoxkeHus: He OrpaHUYEH.

5.2. Hacrosiuee IlonmoxeHue BCTymaeT B CHIy C MOMEHTa €ro YTBEPXKACHUS U
JeHCTBYeT OECCPOUHO.

5.3. C Ttekcrom Hactosmero Ilomoxkenuss pabdotHuku JIOY, HemocpeiacTBEHHO
OCYILECTBIIAIOIINE IEITEIbHOCTh MO COCTABICHUIO JTOKYMEHTAIMH, & TAKXKE JOJKHOCTHBIE
JIUIIa, OTBEYAOIINE 3a MOJATOTOBKY, COCTABIICHHUE, HAIIPaBJIEHNE OTUETHOCTH JOKHBI OBITH
03HAKOMJICHBI MO/ MMOJITHCE.
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